
  

_____________ Please initial that you have read and agree to the following statement:  

Working at Cook Library is an opportunity to serve the community of Western Theological Seminary. As a paid employee, 

there are stated duties you must carry out. There may not be time available for you to study or do personal work during a 

shift. It is our expectation that you will manage your time so that all library work is completed before personal work is 

started. 

 

Cook Library Applicant Questionnaire 

Date:__________________Name: _________________________________________________     

Why are you interested in working at the library? What are your expectations? 

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________ 

_____________________________________________________________________________________________________ 

List library catalogs you have used (college, public libraries, etc.): 

_____________________________________________________________________________________________________          

Are you familiar with the Dewey Decimal System? How? 

__________________________________________________________________________________________________ 

Are you able to lift 40lbs? (check one)              Yes          No 

Do you have any limitations needing accommodation?  

__________________________________________________________________________________________________ 

Please describe any job-related experience you have in the following areas:  

1. Academic Research________________________________________________________________________________ 

___________________________________________________________________________________________________ 

2. Record-keeping or other detailed work________________________________________________________________ 

___________________________________________________________________________________________________ 

3. Customer Service/Hospitality________________________________________________________________________ 

____________________________________________________________________________________________________ 

4. Computer Skills____________________________________________________________________________________ 

____________________________________________________________________________________________________ 

Any other skills you wish to share?________________________________________________________________________ 

____________________________________________________________________________________________________ 



Student Schedule  
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Please provide your complete schedule by 

crossing out the times you are unavailable. 

This should include classes, church 

commitments, other jobs, and any other 

weekly commitments.  We use this 

information to schedule work shifts and to 

plan staff meeting times. 

Students usually work two shifts per week 

and two or three Saturdays per semester. 

Students can expect to work 8-10 hours a 

week, but more hours might be available 

based on library need.  

Please indicate in the space below your first, 

second, and third choices of preferred 

evenings to work. Also provide the Saturdays 

you are unable to work. 

Preferred days/shifts: 

1. _______________________________ 

2. _______________________________ 

3. _______________________________ 

Saturdays you cannot work:  

 _________________________________                __________________________________ 

__________________________________               __________________________________ 

Any preferences or additional notes about your schedule that you’d like us to know?  

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 
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