
Western Theological Seminary 
Job Description 

 
Job Title Associate Director of the Eugene Peterson Center for Christian Imagination 
Department Academic Office 
Reports to Director of the Peterson Center for Christian Imagination  
Work Schedule 40 hours/week 
Date April 2022 
 
Summary of Responsibilities 
In support of the mission of Western Theological Seminary to “form women and men for faithful 
Christian ministry and participation in the Triune God’s ongoing redemptive work in the world,” 
the Associate Director will partner with the Director to develop the vision for the Center. The 
Associate Director will create the infrastructure to move the Center toward its vision, manage the 
Center’s programs and initiatives, and embody and articulate its ethos and hopes to new friends 
and partners.  
 
Essential duties and responsibilities (Other duties may be assigned) 

• Foster a prayerful presence of hope, humility, and generosity within the Peterson Center 
and among our broader community. 

• Partner with the Director to develop the vision for the Center, including 
o the Kingfisher Society and the annual Kingfisher Society leadership gathering 
o the annual Doxology gathering 

• Create and implement the infrastructure to move the Center toward its vision. 
• Develop and manage the Center’s budget.   
• Manage all Peterson Center events, directing the integration of WTS resources (event 

planning, development, communications, etc.) and outside partners (presenters, 
participants, vendors, guests, etc.). 

• Manage the creative efforts for all Peterson Center publishing and content creation (i.e. 
bi-monthly email, website, podcast, artwork, or public communications), in partnership 
with the seminary’s Marketing & Communications department.   

• Represent the Peterson Center and the Director in various WTS planning efforts and 
committees. 

• Represent the Peterson Center to outside partners and new friends (pastors, artists, 
potential donors, people interested in Eugene Peterson’s legacy or the work of the 
Center). 

• Create a framework for a Peterson Center master schedule that successfully integrates 
WTS and Center initiatives and manages the Director’s time. 

• Supervise, as appropriate, Peterson Center Research Assistants and other administrative 
staff that may join the team.  

 
Knowledge and Abilities 

• Ability to operate with a posture of winsome wisdom. 
• Capacity to convene and engage conversations across denominational, geographic, and 

vocational (pastors, writers, musicians, carpenters, business leaders, homemakers) 
boundaries. Ability to bring people together across ideological and theological 
differences.  



• Contribute collegially to the overall success of the Peterson Center and seminary. 
• Demonstrate an artistic sensibility, with an eye to aesthetic and design. 
• Significant organizational skills. The capacity to see our larger hope and story while also 

delighting in the details. 
• Agility in effectively connecting both in person and by digital communication. Exceptional 

verbal and written communication skills. 
• Ability to prioritize work demands and work independently with minimal direction. 
• Experience in Microsoft Office, MailChimp, and WordPress preferred. 

 
 
Qualifications 

• Demonstrable mature Christian faith and commitment to ministry and service. 
• Appreciative of beauty and the Church. A deep lover of God. 
• Three or more years’ experience in congregational ministry or in program  

coordination/management. 
• Master of Divinity or Master of Arts degree required. 
• Familiarity with the work and ethos of Eugene Peterson appreciated. 

 
 
 


